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MEMORANDUM FOR CAP REGION/WING COMMANDERS, REGION/CDDs, WING/CDOs, CAP-USAF/XO, LR/CCs AND STATE DIRECTORS

FROM:  HQ CAP/DOH

SUBJECT:  Online National Counterdrug Orientation and Refresher Training Courses

1.  Effective on 31 Jul 2003, the online National Counterdrug Orientation and Refresher Training courses are available to CAP counterdrug members and CAP-USAF personnel.  Access to these online courses is restricted to only qualified CD members and those CAP members who have successfully completed the counterdrug screening process and are waiting to complete the National Counterdrug Orientation Training course. 

2.  In order to access the courses, click on the CD Ops button on the left side of the National CAP web site (www.capnhq.gov).  When the CD Ops web page comes up, scroll down to the line under the picture that reads “Online National Counterdrug Orientation and Refresher Training Courses” and click on this line.  This will open the online programs.  The member is required to enter their CAP ID number to gain access to the programs.  The HQ CAP Chief, Confidential Screening has activated all the CAP ID numbers that are allowed access to the online National Counterdrug Orientation and Refresher Training courses.  CAP-USAF reservists and state directors have been issued a CAP ID number.  HQ CAP Chief, Confidential Screening has sent a list of these CAP ID numbers to each the appropriate CAP-USAF liaison region office.  In a separate correspondence, CAP-USAF/XO will send active-duty CAP-USAF personnel their code to enter as a CAP ID number to gain access to the courses.

3.  The following computer specifications are recommended to view the programs:


Windows 98 NT, ME, 2000 or XP


Pentium II 450 or higher


128 MB Ram or higher


56K Modem


High-speed Internet for full audio programs


Explorer 6.0 preferred


The program does not work with Netscape Internet browser


Internet “Cookies” must be enabled

4.  At the completion of the course, an email is automatically sent to HQ CAP Chief , Confidential Screening with notification that the member has completed the course.  The master database will be updated and the information sent to the appropriate region CDD/wing CDO.  CAPF 101 CD cards will be made for new CD mdmbers and sent to their wing/region as appropriate to be issued to the member.  Current CD members have access to both the National Counterdrug Orientation and Refresher Training courses.  Normally the courses will be made availabe twice each year for a two-month period (Mar – Apr and Sep – Oct).  Since the online courses were not available for the Mar – Apr period, the programs will be available from 31 Jul – 31 Oct 2003.  

5.  If you have any questions, please direct them to Norm Ginther, Asst. Counterdrug and Homeland Security Operations at (334) 953-4494 or email nginther@capnhq.gov.
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